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IMonoxkenue 0 MKOJILHOM 0HOJNOTEYHOM oHAe YHeOHHKOB, IOPSAIKE €ro
dopMHupoBaHUsl, YUeTa, HCNOJIb30BAHUSA H 00ecneYeHHsl COXPAHHOCTH

1. O0mue moJI0KeHu s

1.1. JTannoe Ioao:xenue o GudanoTedHoM (GonIe MKOIBI pa3paboTaHo B
cootBercTBuH ¢ DemepanbubiM 3aKoHOM Ne 273-@3 ot 29.12.2012 «O6 obpa3oBaHuH
B Poccuiickoi CDez:epaunu» ¢ u3MenenusMu Ha 29 nekadps 2022 roga, @3 ot
29.12.94 Ne 78-@3 «O 6ubimoTeunom jaene» B pegakiuuu ot 11 mrons 2021 r.,
Ipuxazom Murucrepcrsa KynbTypbl Poccuiickoit ®enepanun ot 8 oxrsadps 2012
roma N 1077 «O6 yrBepxaeHuu [lopsiaka ygera JOKYMEHTOB, BXOISIIHAX B COCTAB
onGimoTeyHoro GoHIa» ¢ M3MeHeHMsIMU Ha 2 ¢pespand 2017 roza, ITucemom
MunucrepcTBa obpazoBanus u Hayku Poccuiickoit ®enepanuu ot 08.12.2011r. No
MJI-1634/03 «O6 ncmonbp30BaHUK yISOHNKOB B 00pa30BaTeIbHOM IIPOLIECCEN, &
Take YcTaBoM o0pa3oBaTelIbHOM OpraHu3alii U APYTUMHA HOPMATUBHBIMU
npaBoBeIMU akTamu Poccuiickoit denepannu, pernaMeHTHPYIOIUMI A€ TCIbHOCTD
OpraHu3aIyii, OCYIIECTRIAIOIIX 00pa30BaTeIbHYIO AEATEIbHOCTS.

1.2. Hacrosimee Ionooicenue o uikonvHom 6ubnuomeynom gonoe (naiee —
ITonoxenue) OUpenesieT nopsodoK yuema bubauomeuno2o ¢onoa 1 MEXaHU3M
(GopMUpOBaHHUs, COXPAHHOCTH U MPEIOCTaBICHUS B II0JIb30BaHNE YIEOHHUKOB,
y4eOHBIX I0COOHH, yUeOHO-METOANIECKAX MaTEePHAIOB 00y4arOIUMCs
o0paszoBaTebHON OpraHu3aliy (Jlajee — IIKoJa), OCBAUBAIOLIMM OCHOBHEIE
oOpasoBarebHbIe IPOrpaMMEI B IIpefenax (eaepanbHbIX ToCcy1apCTBEHHBIX
00pa3oBaTebHBIX CTAHAAPTOB, & TAKKe 3aKPeIiseT OTBETCTBEHHOCTh BCEX
YYaCTHUKOB 00pa30BaTeIbHON AEATEIFHOCTH.

1.3. Iousatus, ncnoip3zyemsle B 11010KeHUM:

Yueonux — yaeOGHoe U3/ianue, cofepKalniee CHCTeMaThyeckoe U3I0KeHne yueOnou
TUCIUILINHEL, COOTBETCTBYIOIEe yIeOHOM mporpaMme U O(PULIHAIIEHO
yTBEPKIEHHOE B KAYeCTBE IAHHOTO BHJIa. MOXKeT OBITh IPECTABIIEH B IIEYATHOM U
BIIEKTPOHHOU popMme.

Yuebnoe nocobue — yaebHoe u3janue, TOMOIHAIONIEE HIIU 3aMEHSAIOIIee YJaCTHIHO
JUIA TIOJIHOCTBIO YUeOHHUK, O(HUINATBHO YTBEPKAEHHOE B KAYECTBE TAHHOTO BUTIA.
Pabouas mempads — yueGHOe MocoOHe, UMerolee 0COObIM UIaKTHYECKUAH anmnapar,
CIIOCOOCTBYIOIINI CaMOCTOSITENBHOM paboTe 00y4aroIerocs Haa OCBOEHHEM
y4eOHOro IpeaMeTa.




Yuebro-memoduseckue Mamepuanbl — COBOKYITHOCTh MATEPHANIOB, B MIOJHOM 00beMe
06eCIICUNBAIOMINX TPENOIaBAHNe JAHHON JAUCIUIUIMHEI (aTJIaCkl, KOHTYPHBIC KapThl,
IOYPOUHOE TNIAHUPOBAHHE, CPEJICTBA KOHTPOJIS 3HAHUH, CIIPABOUHBIC M3AHIA,
pabovHe TPOTPaMMBI U T.J1.).

Cpedcinga o0yueHus u 60CRUMAHUA — IPYTHE HCTOIHUKA yueOHON nHpOpMAaIUH,
MpeJIoCTaBIsieMble 00YHAIOIIMMCA B X0/1€ 00pA30BATEIbHOH AeATEILHOCTH.

1.4. Tlemsio HacTosmiero ITonoxeHnst 0 ONONNOTCTHOM (onjIe ABIACTCA CO3AHNC
YCIIOBUH /IS MAKCHMAIBHOTO 00CCTIeueH s yIeOHON INTepaTypoH 00yJaroNMXCs
IIIKOJTBI, TIOBBIIICHAE OTBCTCTBEHHOCTH NIEArOTHICCKOTO KOJIICKTHBA W CCMBH 32
NPaBUIBHOE, PAIHOHATBHOE MCTIOIh30BAaHNE MKOIBHBIX yueOHUKOB, OpraHU3aIMs
paboTHI cpesy 00YIATONTNXCSA U HX POJUTENCH IO BOCTIMTAHUIO OCO3HAHHOTO,
GEPEKHOrO OTHOIICHHUS K yIEOHVKY.

1.5. Yder [oKyMeHTOB GMOIMOTEHHOro (OHAA ABIAETCH OCHOBOM OTYETHOCTH U
[UTAHAPOBAHUS JIEATEIBHOCTH OMOMMOTERN, CIOCOOCTBYET 00eCIICUeHUIO ero
COXPaHHOCTH.

2. ®opmuposanue Gonaa yIeOHHKOB U NOPSIIOK yUeTa donma yuebHoi
JUTEPaTyphI

2.1. KomrrekToBanue yueOHOTo (poHAa OMOMMOTEKH MIKOJIBI MPOUCXOINUT HA OCHOBE
eKEroJIHO yTBEpXkIaeMbIX De/IepabHEIX MepedHel YeOHNKOB, PEKOMEHI0BAHHEIX K
MCTIONB30BAHUIO TIPH Pean3allii HMEIOUIMX TOCYAAPCTBECHHYIO aKKPSAUTALIMIO
06pa30BATENBHBIX IPOrPAMM HAYAIBLHOTO OOIIEro, OCHOBHOTO OOIIETO0, CPE/IHET0
o61mero 06pazoBanys, epeuHel OpraHu3anuii, OCYIEeCTBIIAIONIHMX BBITYCK yaeOHBIX
10co6Hil, KOTOPHIE JOMYCKAIOTCA K HCIOIB30BAHUIO IIPH pealu3aii MMCIOTINX
FOCYIAPCTBEHHYIO aKKPEAUTALMIO 00pa3oBaTeNbHbIX IPOrPaMM. Esxeroano
YTBEPIKAAETCS NePedeHb YUeOHUKOB 1 y4eOHBIX noco6uit 06pazoBaTeabHOM
OpTaHM3aIHH.

2.2. O6pazoBaTeibHas OPraHU3alys CAMOCTOSTCIBHA B BRIOOPE M ONPE/ICICHUH.

.  KOMIUICKTA YIeOHUKOB, yIeOHBIX TTOCOOUH, yIeOHO-METONHIECKAX MATSPHATIOB,
oGecTeYHBaIONIMX TPEroaBanie y4eOHOTo MPpeaAMETa, Kypca, NN CIUILUIHHEL

(Mozys);

e CpEJCTB 0OyUeHHs ¥ BOCTIMTaHHUs. BeIOOp cpencTs o6y4eHHs! ¥ BOCIIMTAHHUS
ompeaenserca cnenndukoi conepxanyst 1 GopMOH Opranu3aLu
00pazoBaTeNbHON JCATCIABHOCTH.

2.3. Tononserue yuebroro honna 00eCIeunBaeTCd 3a CIET CPEICTB dbenepaabHOTO,
PErHOHAIBHOTO0, MYHULUNAILHOTO O10/KeTOB (CT.35, .2 ®ezepansHOro 3akona «O0
oGpasosanuy B Poccuiickoit desepaliii); HHBIX HCTOYHNKOB, HE 3aPEIICHHBIX
3aKOHOIATEIBCTBOM Pd, B T.4. 6e3B03ME3/IHOTO IIOKEPTBOBAHIS (U3NICCKUMA W/u
FOPU/IUYECKUMU JIMLAMH.

2.4. B nemsax obecriedeHust 06ydaronmxces yaeOHIKaMu, y4eOHBIMU IOCOOMSIME IIKOJIa



MOMKET B3aUMOZENCTBOBATE ¢ APYTUME 001e00pa3oBaTeIbHbBIMU OPraHu3aAUIMU
paifona, YrpaBieHueM oOpa3oBaHusl.

2.5. HermocpeIcTBEHHOE PYKOBOJCTBO M KOHTPOJIb pabOTHI IO CO3MAHUIO U
CBOEBPEMEHHOMY MOTIOJHEHIIO 61bIMOTeIHOTO (OHIa IIKOIBHAIX YICOHUKOB
OCYIIECTBIICT TUPEKTOP 00Pa30BATENBHON OPraHH3AIIH.

2.6. JlomycKaeTcst HCTIONB30BaHUE YUEOHO-METOAMYECKAX KOMIUIEKTOB, BXOAAINX B
DenepalbHEIN MepeueHb YIeOHUKOB, COTNIacOBaHHbBIX Ha [legarormieckomM COBETE U
YTBEPIKJIEHHBIX IPUKA30M JUPEKTOPA MIKOJIBL.

2.7. Jlng 3¢ dexTUBHON OpTaHU3allui 00pa30BATCIBHON NCATCIBHOCTH UCIIONB3YCTCA
yueBHO-MeToInuecKoe obecedeHne u3 OAHON IIPEIMETHO-METOIMUECKON JTUHUH.
2.8. Iponecc paboTsl 110 HopMUPOBAHKIO GOH/IA YICOHON ANTEPATYPHI BKIFOYACT
CIIEIVIOIINE JTATIBL:

® pa60Ta NEeaaroru4YeCKOro KOJUICKTHUBaA C CDGIL@p&HBHBIM IepCHHEM y‘IC6HI/II(OB,
PEKOMCHIOBAHHBIX (,ZlOIIYlH@I-II-Ib’IX) K UCITOJIL30BAHMIO B 06pa3013a'rem>1--1'1>1x
OpraHv3aiyiax;

e TOJrOTOBKA CIMCKA YIeOHHUKOB, INIAHUPYEMBIX K UCIIOJIb30BAHUIO B HOBOM
y4eOHOM T'OAY;

 TpeNoCTaBICHHUE CIMCKA YIeOHUKOB IlegarornaeckoMy COBETY Ha COTIACOBAHME
W YTBEPKICHUE;

¢ JMATHOCTHKA YPOBHSA 00€CHEeUeHHOCTH 00yJaromuxcs y1eOHOM TuTepaTypoil Ha
ceyIomuit yueOHBIN o] B COOTBETCTBHH ¢ KOHTUHTEHTOM OOYYaIOIHXCS,
COCTABJICHHE NEPCIEKTUBHOTO [UIaHa KOMILIEKTOBAHHA y4e0HOTo QoHAa;

« odopMIeHHE 3aKa3a YIeOHUKOB M yIeOHBIX IIOCOOMH B COOTBETCTBHH C
YTBEPKIEHHBIM CITHCKOM YHIeOHUKOB M TIJIAHOM KOMIUICKTOBAHHA;

e IIPOBEICHUE aYKIMOHA M 3aKIIOYEHUE JOrOBOPA C NOCTABIIMKOM O 3aKYIIKE
yaeOHOU JTUTepaTyphl,

e TpHEM U y4eT BHOBb MOCTYIHBIIEH yaeOHOM THTEPATYphl B OHOIHOTEKY.

2.9. bubanoteynsii GOH/I MIKOIBHBIX YICOHUKOB YIUTBIBACTCS M XPAHUTCA OTACIBHO
OT OCHOBHOTO (pOH/IA IIKOIBHOH OUOIMOTEKH.

2.10. K 6ubnuotednomy Gpouay yuebHoil matepatypsl (yaebHomy GoHIY) OTHOCATCA
yueGHuKH, yaebHbie Toco0us, opporpaguyueckue CIoBapH, MaTeMaTHICCKUE TabJIHLIBL,
COOPHUKM YIIPaKHECHUH 1 33134, TIPAKTUKYMbI, KHUTH /IS YTCHUS, XPECTOMATHH,
pabouKe TETPAH, ATIACkl, KOHTYPHBIC KAPThl B ICYATHOM M SJIEKTPOHHOM BU/C,
COIepKAHIE KOTOPEIX OTBE4aeT TPeGOBAHIAM TOCYIaPCTBEHHBIX 00Pa30BATEIBHbIX
cTaHIapToB, GefepaabHbIX FOCYNapCTBEHHBIX TPeOOBaHNH, 00pa30BATENBHBIX
CTAHIAPTOB U CAMOCTOSTENBHO yCTAHABIMBAEMBIX TPEOOBAHHIL, OPraHU3ANIAMH,
OCYIIECTBIAIONIMME 0OPa30BATCIBHYIO JIEATCIBHOCTh, OCCILIATHO MPEAOCTAB/IAIOTCS B
[0TH30BAHKE HA BPEMS. MOIyUeHH s 00pa3oBanus yueOHUKH 1 yueOnbIe 10Co0Hs, 3



TAKKE y4eOHO-METOAMYECKUE MATCPUATIBI, CPEICTBA 00YUEHUS ¥ BOCIMTAHMS.
00€eCTIeUNBAIOIIUX [IPEEMCTBEHHOCTh N3YUCHUSI UCIIHIUIAH H CHCTEMATH3UPOBAHHBIX
10 00pa30BaTEIBLHBIM 00TACTIM.

2.11. loxymenTsl, BKII0YaeMble B (PO OMOIHOTEKH, MapKupyroTces. [Ipu 5ToM MOTYT
OBITH HCIIOIB30BAHBI IITEMIICNIH, KHIYKHBIC 3HAKH, MHUBHIYATbHEIE IITPUXOBEIE KOJIBL,
APYTHUE BUIBI MAPKUPOBKHU.

2.12. JIokyMeHTBI TOCTYNAroT B OMOIMOTEKY M BKITIOUAIOTCS B OMOIMOTeUHBIN QOHT B
pE3YNbTaTe IIOCTaBKU 003aTEIBHOTO AK3EMIUISIpa, TTOKYITKH (TIOATIHCKH, 00OMEHa,
JapeHus, MOKECPTBOBAHNA, KONMPOBAHNA OPUTHHAIIOB M3 (HOoHIA OUOIMOTEKH).
JIOKYMEHTBI, TOATOTOBJICHHBIE K IPUEMY B OHOTHOTEUHBIN (OH/I, MOABEPraloTCs
HEPBUYHOM 00paboTKe M UHAUBUAYAIBHOMY YUETY.

2.13. JIOKyMEHTBI NPUHUMAIOTCS 110 TIEPBUYHBIM YUETHBIM IOKYMEHTAaM (HakIagHas,
aKT), BKIFOUAKOIIUM CIIMCOK TOCTYTUIEHUH.

2.14. TlpueM TOKYMEHTORB, IOCTYIAIONINUX B OUOIMOTEKY 0€3 IIePBUYHBIX JOKYMEHTOR
Ha 06€3B03Me3THOM OCHOBE (00s3aTENBHBIC IK3EMIUIIPHI, IETIO3UTHBIC IK3EMILIAPHI
MEKTYHAPOIHBIX OpraHu3anuii, 0e3B03Me3IHBIC MOCTYIUICHUA U3 HEU3BECTHBIX U
AHOHUMHBIX UCTOYHHUKOB), OQOPMIIICTCS aKTOM O TIpHEME JOKYMEHTOB,

2.15. Ilpuem TOKYMEHTOB, OCTYTAIOIINX B OUOIHOTEKY OT IOPHAUYIECKOTO,
du3nUecKoro IuIa B BUJE Aapa ¢ YKa3aHUEM ero Ha3HaueHUs IJIs MOIOIHEHUs
o6ubmoTeuHoro Goxaa, opopMIIIETCs JOTOBOPOM MOKEPTBOBAHNS B COOTBETCTBHH C
I'paxnanckum koxekcoM Poccuiickoint denepannu (cT. 574, 582).

2.16. TlpueM MOKYMEHTOB OT YHTATEJIEH B3aMEH YTEPAHHBIX U IIPU3HAHHBIX
PaBHOUEHHBIMH YTPA4CHHBIM, 0QOPMIIAETCA aKTOM O IIpUEME JOKYMEHTOB B3aMEH
yTepsHHBIX. B akTe ykaspiBaeTcs QaMUIMs, MHUIHAAIBI YUTATEINsA, CBeIeHU 00
YTEPSAHHBIX U3AaHUAX (PErUCTPAIMOHHBIA HOMED, KpaTKoe Oubinorpaduyeckoe
ONMUCAHUE U3/IaHUsA, 1IeHa) CBEICHHS O IPUHITHIX U3AaHUAX (KpaTKoe
6ubnnorpaduueckoe onucaHue U3IaHusl, ICHA), MOANKMCH YUTaTe/sl U IPUHUMAIOIen
CTOPOHBI.

2.17. Yaér oubnuoreqnoro GpoHaa y4eOHOM JTUTEPATYPHI OTPaXKaeT OCTYIUICHHE,
BBIOEITHE, OOIIYI0 BeTHINHY (HOHIA YIeOHUKOB, M CIYKUT OCHOBOH €r0 MPaBUIBHOrO
GbopMUpPOBaHNA, [IETEBOTO UCIOIB30BAHUA U COXPAHHOCTH, OCYLIECTBICHUA KOHTPOJIA
3a HAJIMYMCM U JIBH)KCHHEM Y4EOHUKOB.

2.18. Ilponecc yuera 6ubmmoTedHOro (POHIA yUeOHUKOB BKIIIOYAET: IIPHEM,
[LITEMITENIEBAHIE, PETHCTPALIMIO IOCTYIICHNUS, PACIIPEICNICHH)s 110 KIaccaM, BEIOBITHS, a
TAKKe MOABEACHIE HTOTOB IBIKEHHs (POHIA U €ro IPOBEPKY.

2.19. Bee onepanuu 1o y4eTy mpou3BOASTCS 3aBEAYIOIHM OHOINOTEKOH,
CTOMMOCTHBIN y4eT BeseTcs Oyxrantepueli, o0cIyKuBaromien mkory. MaBeHTapu3anus
yueGHOro (hoHja ¥ CBEpKa JaHHBIX OMOIMOTEKH M OYXIaaTepUu IPOBOIUTCS CKETOIHO.
2.20. Yuer yueOHOM IUTepaTyphl OCYIICCTBISICTCS IPYNIIOBEIM CIIOCOOOM U BEETCS B
«Kuure cymmaproro ydyera» (naiee - KCY) u (unn) snexrponnom suje. KCY
y4eOHUKOB XPaHUTCS B ONOIMOTEKE IOCTOSHHO.

2.21. KCY cocTOWT U3 TPeX 4acTei:




Yacme 1. Tloctynnenue B Gorz. B 9Ty 4acTs 3amuchBaeTcs 001Iee KOIMIeCTBO
[IOCTYTIWBIIHX YUeOHMKOB U UX CTOMMOCTD C 00A3aTEIbHBIM YKA3aHHEM HOMEPA U aThl
COTIPOBOJIMTENBHOTO TOKyMeHTa. HoMep 3ammicu exeroaHo HaunHaetes ¢ Ne 1 mupér
IO TIOPAJKY TOCTYIUICHHM.

Yacme 2. BeiOpitie w3 Gora. B 3ToM yacTu 3anuchBaIOTCA HOMEpa akTOB Ha
CIMCAHIE YIeOHNKOB C YKA3aHUEM JIaThl YTBEPIKICHUs aKTa 1 OOIIETO KOTHIeCTBa
CITHCAHHBIX YIeOHNKOB Ha oburyio cymmy. Hymepaius 3ammiceit 0 BEIOBIBIIMX
W3IaHUIX U3 rojia B TOJ MPOJOIDKACTCA.

Yacms 3. ViTorn yuera ABmwkeHUs QOH/IOB. B TpeThel 4acTH 3alHChIBAIOTCSA UTOTH
ABYoKeHus ponna yaeOHUKOB:

« 00IIee KOJIUYECTBO MOCTYIMMBUIMX YIeOHHKOB 3a TEKYIIUH TO/l, HA CYMMY;
« OOlIEe KOMUYECTBO BHIOBIBIINX YUeOHUKOB 3a TEKYIIMU IO/, HA CYMMY;

« 00Iree KOJIMIECTBO YUeOHUKOB, COCTOSIIMX Ha ydeTe Ha | sHBapst
IOCIIEIYIONIETO TO1a, Ha CyMMY.

2.21. VnauBuyanbHeli (TPYIIIOBON) yHeT yUeOHUKOB OCYIISCTBIACTCA B KAPTOTEKS
yueTa y4eOHUKOB Ha KaTaOKHBIX KapTOYKAX CTAHAAPTHOTO PasMepa. Ha xaprouke
yKa3bIBAETCs PErUCTPALMOHHBIN HOMEp, OnbnuorpapuIecKkoe onucanue yueOHMKa,
CBEJICHUS O KOJMHYECTBE MOCTYUBIINX YIeOHUKOB ¢ yKa3aHueM LeHbI. [IpH
HEOHOKPATHOM TIOCTYIUIEHHH y4eOHHKa, HE UMEIOIEM OTIMYHH, KPOME rOJIa U3aHHs
¥ [eHbl, BCE MOCTYILICHUS 3aHOCATCS Ha eUHYI0 KapTouky. Ecnu xe B yueOHuKe
BHECEHDI JOMOJHEHNS U N3MEHEHH, TO Ha HETO 3aBOMTCS HOBas kapTouka. Kaprouku
PAaCCTABIAIOTCS B YUETHYIO KAPTOTEKY M0 KIIACCaM, @ BHYTPH KJIAcCOB — MO MPEAMETaM.
[Mocie crmcanus BeeX y4eOHUKOB KapTOYKH H3BIMAIOTCS U3 KapTOTCKH.

2.22. VueTHbIe KAPTOUKH yueOHUKOB PErHCTPUPYIOTCs B «OKypHaie perucTpanun
YUETHBIX KAPTOUEK GHOIMOTEYHOro (OHIA IIKOIbHBIX YICOHUKOBY, KOTOPBIH BEACTCS
10 0Gpasily: HOMep MO MOPSAKY, Ha3BaHKe, Kaacc, Ne akTa BbIOBITHS KAPTOIKH.

2.23. Vuery HOANEkAT Bce BU/bl YICOHUKOB M y4eOHBIX nocoOui. Paboune teTpai,
JAMIAKTAYECKHE MaTePHAaIbl, TaOJIUIBI, TPOTIMCH, KOHTYPHBIE KapTHI, aTJIaCkl ABJISIOTCH
JIOKYMEHTAMH BPEMEHHOTO XapakTepa. VX yger mpousBogutes B «Terpann yuera
JIOKYMEHTOB BPEMEHHOI0 XapakTepay.

MOATBEPKIAFOLIAS, YTO MOCTYIIMBIINE JOKYMEHTBI IPUHATBI B OnbimorevHbId GoHx
KaK B 06BEKT 0c060 MEHHOTO ABMKHMOro uMymectsa (ganee - OLJIN) wm xax B
00BEKT MHOI'O JIBMZKMMOI0 MMYILCCTBA.

2.25. Ilepsuutble YYETHBIE JOKYMECHTBI, II0TBEPKAAIOUIAC (hakT NOCTYILICHUS,
MEePeNAoTCA B GYXTAITEPUIO TSl BKIIIOYEHUS B y4eT OHOIHOTEHOr0 donna.

2.26. ExxeKkBapTaIbHO, PH yci10Bun H3Menenus cocrasa OLJIM, ceenenin 06 obmiem
KOJIMHECTRE ¥ CTOMMOCTH JOKYMEHTOB, BKJIIOYCHHBIX B COCTaB OMONMOTEIHOIO ¢bonna,
Kak oObexT 0co00 EHHOIO [BIKHMOI0 UMYIECTBA, IEPEIAt0TCs YIPCAUTCIIKO.

2.27. B3aMmeH yTepAHHbIX WIH HCIOPYEHHBIX YUeOHUKOB IPUHMMAIOTCS APYTHE KHUTH,



HEOOXOAUMBIC IIKOJIC. YUCOHUKY, YTOPAHHBIC U NPUHATHIC B3AMCH, YYUTBIBAIOTCS B
«Terpamy yueta KHUT U IPYrUX JOKYMEHTOR, IPHUHATHIX OT YMTATEIICH B3aMEH
YTePSIHHBIX).

2.28. YueT BKIIOYAET PErUCTPAIMIO TOCTYIUICHUS IOKYMEHTOB B OMOIMOTEUHBIN QOHI,
WX BBEIOBITHS U3 (DOHJIA, HTOTOBBIC JaHHEIE O BenuunHe (00beMe) BCcero OUOIMOTEYHOT O
dboHIa 1 ero 1oJIpasNieNioB, CTOUMOCTS GoHaa.

2.29. OcuoBHbIe TpeGOBAHUS, IPEIBIBIIEMBIC K VueTy 0ubauoTeytoro GoHa:

e TIOJIHOTA M NOCTOBCPHOCTDH y‘ICTHOﬁ HH(})OPM&III/IPI;
e OICPATUBHOCTD,

« JIOKYMEHTHPOBaHHOE O(GOpMIIEHHE KaXkI0T'0 MOCTYIICHHUS B (POHI M KaKJ[OT0
BEIOBITHS U3 (DOHJIA;

e COBMCCTHMOCTB IPUCMOB U q)OpM y4aeTa, UX HAOCKHOCTD IIpH IapaJlyICIBHOM
HCIIOJIB30BaAHNN Tp&IIHI‘..I:HO]E-lHOﬁ u aBTOMZ’tTHSl’IpOBaIIHOf/JI TEXHOJOrui yueTa,

e COOTBETCTBHEC HOMCHKJIATYPHI IOKa3aTeNel yueTa GOHAa aHaIOTHYHBIM
MOKA3aTENAM TOCYAapCTBEHHON OUOIUOTEUHON CTaTUCTHKH.

3. Ilopsinok BBIIAYH ¥ BO3BPaTa Y1eOHUKOB

3.1. Tlopsok nobp30BaHUA YaeOHOM nuTepatypoit onpeaensercs [onoxenuem o
oubnuoreke, [paBuiamMu oJIb30Banns OUOIMOTEKON B AaHHBIM [lonoxeHueM.

3.2. K o0yuaromumcs, 0CBanBalOIUM OCHOBHBIE 00pa30BaTENbHbIE IPOIPAMMBI B
npezenax geaepanbHbIX rOCyJapCTBEHHBIX 00pa30BaTeNbHEIX CTAHJAPTOB, OTHOCSTCS:

« o0yyaromuecs, 0OCBauBaOINe IPOrpaMMy Ha4alIbHOro 00Iero 00pa3oBaHus;
« 00yyarmumecs, OCBAUBAIOIINE ITPOTPaMMy OCHOBHOTO 001Iero o0pasoBanus;
« 00y4anmmuecs, OCBAHBAIOIIUE IPOTPaMMy CpPeJHero o0Imero 0o6pa3oBaHus.

3.3. llIkouna OecruraTHO oOeceunBaeT 00yqammuxcs yueOHuKaMy, yueOHbBIMY U
yueOHO-METOANYECKUMH MOCOOMSIMU B COOTBETCTBUM C (heepabHbIM IepeIHeM
y4eGHUKOB, PEKOMEHIOBAHHBIX (IOMYLIEHHBIX) K HCIIONB30BAHMIO TIPH PeaTU3alnH
MMEIOIUX aKKPEAUTALMI0 00pPa30BaTeIbHBIX TIPOTPAMM HadaIbHOTO OOLIETO,
OCHOBHOTO OOILETO, CpeiHero obIero o6pa3oBanus B Ipeaenax GeaepaabHbIX
rOCYAapPCTBEHHBIX 00pa30BaTeNbHEIX cTanAapToB. Obecneuenue 00y Jaromuxcs
YKA3aHHBIME H3JaHUAMH OCYIIECTBISICTCS 33 CUET M3aHUH, UMeromuXxcst B HoHe
IIKOILHOH GubarnoTexkn. BubauoTeynbiil POH/L €XKEroHO IOMOIHACTCS HEOOX0AUMBIMU
yueOHMKaMu, YUCOHBIMA U Y4COHO-METOAMICCKUMM TTOCOOUSIMH.

3.4. YueOnas aureparypa UCIONB3YETCsl HE MEHEE 5 JIET, HO IIPH COOTBETCTBUU
denepansHOMy cTanaapty u OenepaabHOMY HEPEUHIO YICOHUKOB MOXET
UCIIONB30BaThes A0 10 et (mucksmo MuHucTEpeTBa 00pasoBaHus U Hayku PO ot

08.12.2011r. Ne MJ1-1634/03).



3.5. Yuebuuky, yueGnsie mocobus 1 y4eOHO-MCTOAMYECKIE MATEPUAIbI, HEOOXOANMBIE
06YUAIOIIMMCS JUISL OCBOCHHUS YUEOHBIX TPEIMETOB, KYPCOB, IMCUMILIMH 32 MPEACIAMH
delepanbHbIX roCyAapCTBEHHBIX 00pa30BaTEIBHBIX CTAHAAPTOB, POUTEIN (3aKOHHBIE
TPEICTABUTEITH) IPHOOPETAIOT CAMOCTOATEIBHO.

3.6. JleTIM-MHBANUIAM ¥ JCTAM C OTPaHUUYECHHBIMHI BO3ZMOKHOCTAMH 310POBbA,

0O Y4ArONTIMES HA JIOMY 110 OCHOBHBIM 0011[€00pa30BaTeIbHLIM IPOrpaMMam ¢
HCTIONB30BAHMEM TUCTAHITMOHHBIX 0Opa30BaTCIIBHBIX TEXHOIOTHI Ha NCPUOA
noyueHus: 00pa3oBaHus yueOHUKM MPEIOCTABIIAIOTCA B TIOTB30BAHNC OecruaTHo.

3.7. VieOuuku, yueOHsie 0coOns U y9eOHO-METOIMICCKHUE MaTCPUATIB! (paboune
IPOrPaMMBI, TOYPOUHOE ILIAHUPOBAHKE, METOIUICCKHE noco0usd U T.IL.) JJIsI INYHOTO
IONB30BAHMS YIUTEIS MIKOMBI TPHOOPETAT0OT CaMOCTOATeNbHO. EC/n HaHHbIe N3 1aHNS
PMEROTCS B HATHUuy B GoHIe GUOIMOTEKN, yuuTess 00eCceunBaloTCs MU B
eJIMHUYHOM JK3eMIUIsIpe OeCIIaTHO.

3.8. Vuebuuku, yaebusle 1 yueOHO-METOIMYECKUE TOCOOHS IPEAOCTABIAIOTCA
0GYHAIOMMMCS IIKOJIBL B ITYHOE TIOJB30BAHKC TT0 OJTHOMY KOMIUICKTY CPOKOM Ha O/IHH
roOJ] HE3aBHCHMO OT TOTO, HA KaKoi ¢cpok o0ydeH)s OHM paccuuTaHbl. BTOPOH KOMIUIEKT
yueOHHUKOB MOKET OBITh BBIIAH IO 3asBJICHUIO poIUTENEH B CBA3U ¢ YXYIILICHUEM
310pOBBS 0OYYAIOMIErocs PU HATMYHU CBOOOIHBIX YK3EMIUIIPOB B oubmmoTeKe.

3.9. Iepen Hauasiom ydeOHOro roja GubIMOTEKAPh BHIAAET yaeOHUKN Ha KJIacc
KJTACCHBIM pyKoBoauTelssM 1-11 kmaccos 1o rpaduKy, yTBEPKIACHHOMY ANPEKTOPOM
IKOITBL. Beliaua yueOHON IuTepaTyphl KIIACCHBIM PYKOBOIUTEIIAM pukcupyercs B
«Krure BpIIAUN YI€OHUKOB» U HOATBEPIKIACTCS MOANHCHIO KIACCHOTO PYKOBOAUTEILA.
3.10. O6yuaomuecs MKOIBI TONY4aloT Y4eOHUKA 1 yue6HbIe Tocodusa u3 pona
6UOIMOTEKH Y KIACCHBIX PYKOBOAHUTEIEH B Hayane y4eOHOro roja. Brigaya yaeOHUKOB
1 yueOHbIX 1ocobuil poauTensm 1-X K1accos U obygaromumest 2-9 Kaccos
(DUKCHPYETCs KIACCHBIMH PYKOBOAUTESIMU B «Be/IoMOCTH BBLIAYM 1 BO3BpaTa
yueOHUKOB» ¥ HOJTBEPKIACTCS JIMIHOM MOANUCHIO OJHOTO U3 poauTeneu
o6yuaromerocs B 1 kiacce, a Bo 2-11 kiraccax — IHYHOH HOATHMCHIO 00yJaroImerocs.
«BeIoMOCTH BBIJIaUH ¥ BO3BpaTa yIeOHIKOBY XpaHATCA B OubnmoTeke. KimacCHbIC
pykopoautenu 1-11 KIaccoB NPOBOAAT Geceny-HHCTPYKTAXK 00yJaromuxcs CBOETO
Kiacca U UX popuTeneil (3aKOHHBIX IPEICTABUTENCH) O IIPABUTIAX MOJIb30BAHN
yueOHNKAMU.

3.11. B HCKIIIOUMTENBHBIX CITYUasX o6 ydqaromuecs (JOMKHIKH, BHOBb IPHOBIBIINE, a
Tatoke s moarorosku k OI'D u EI'D, Ha neTHee 00yUeHye) MOIyyaroT YICOHUKA Y
ouomuotexaps. Yueouuku mist moarorosku k OI'D u EI'D obyyarommmes 9-xm 11-x
KJIACCOB ¥ BHOBb [PHOBIBIIMM BBLJAIOTCS TOIBKO NPU HANMYHH UX B OMOIMOTEKE.
BhIzaua Heo6X0IIMbIX YIeOHUKOB Ha JICTHHH NEPHOZ PUKCHPYETCS B YHTATCIBCKIAX
dopMmyIIspax nojl JIMYHYIO NOAIMCH 00y aroXCs.

3.12. YueGuuKH MOryT ObITH BBIIAHBI KAK HOBBIC, TAK U MCIIOJIb30BAHHBIC PAHCC. B
TeUEHHE OHOM HEle/M 00YJAIOIHEcs H0JDKHBI IIPOCMOTPETh BCe yHCOHNKH 1 yueOHBIE
0COOMS, BHIIAHHBIC UM B JIMYHOE T0J1b30BaHKe. [Ipn 00HapyKEHAN ne(EeKTOB,
MEMIAOIIMX BOCIPHATHIO yIeOHOr0 MaTepuana (OTCYTCTBUS JIUCTOB, HOPIH TEKCTAa)



0OY4arOMIUICs UM €ro POAUTENHN (3aKOHHBIE IPEJICTABUTENN) MOTYT OOPATUTHCH B
OubmuoTeKy Ui 3aMEHBI €r0 APYruM. YUeOHHK MOXKET OBITH 3aMEeHEH [IPH €0 HAIHIHH
B honne OnGnmoreku. ITo HCTEUSHUN YKa3aHHOTO CPOKA MIPETEH3UHU 110 BHEIIHEMY BHIY
1 KauecTBy yueOHHKa ONOIMOTEKON HEe IPHHUMAIOTCS, @ OTBETCTBEHHOCTE 32
oOHapyKeHHbIe Ne(QEKTHl B CIABAEMBIX YIeOHUKAX HECET TOT 00ydYaromuics, KOTOPbIH
VIMH [TOJIB30BANICH.

3.13. B koHIe y4eOHOTO Iojla ¥ TIpH IIepexo/ie 00yIatoIerocs B TeUCHHE YIeOHOTO
roJia U3 IIKOIBI B APYTYIO 00pa30oBaTEIbHYIO OpTraHU3aIHIo YUeOHUKH, yueOHbIC
nocodus, paboune TeTpaau U YIeOHO-MCTOIUUCCKIE MATCPHAITBI, TIPEIOCTABICHHEIC B
JMYHOE MOIb30BaHNE 00YUaIOUINXCs, BO3BpAIlaoTes B OMOMHOTEKY KOIBL. B ciyuae
[IOpPYX WIIH yTepH yueOHUKa, yUeOHOTO WITH YIeOHO-METOHUECKOTO TTOCOON,
[PEAOCTABAEHHOr0 00yHaIOIEeMYCsl B JIMYHOE ITOJIB30BAHME, POAUTEIN (3aKOHHBIC
IpeACcTaBUTENN) 00A3aHb! BO3MECTUTD YIIEPO U BEPHYTh B OMOIMOTCKY HOBBIH
yUeOHHMK.

3.14. O0yuaroniuecs: BEITYCKHBIX KJIACCOB IEpe/l MOTYISHUEM JTOKYMEHTa 00
OKOHYaHHWH IIKOJIBI 00s3aHBI MOJHOCTHIO PACCUUTATRCS ¢ OUOIMOTEeKOM (110 00X0THOMY
JIUCTY).

3.15. BozBpaT y4eOHUKOB B KOHIIE yueOHOI'0 ro/la OCYIIECTBISETCS 110 rpaduKy,
COCTaBJICHHOMY 3aBeYIONIeH OUONMUOTEKON U YTBEPIKICHHOMY TUPEKTOPOM HIKOJIBI.

o 0T oOywaromuxcs 1 — §, 10 K1accoB - KITaCCHBIMU PYKOBOIUTENSIMH;
« 0T oOywaromuxcs 9 u 11 kgaccos - 3aBeayrouieil 6uOINOTEKOH COBMECTHO ¢
KJTACCHBIMH PYKOBOUTEIIAMH.
Kraccusiit pykoBoautens ooecrieunBaeT 100% sgBKy 00y4aronyxcsi CoO BCEMHU
y9eOHMKAMHU B COOTBETCTBUU C IpapUKOM.
3.16. O6yuaromuecs 00s13aHbI ¢/1aTh YICOHUKH B IIKOJIBHYIO OUOIHMOTEKY B COCTOAHUM,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUAM IO MX UCIIOJIB30BAHUIO U COXPAHHOCTH.

4. BoiObiTHe yueOHnKoB u3 6ubanoreynoro gonga

4.1. Cpox UcTIoNnb30BaHus yIeOHNKA HE MEHEE IIATH JIET.
4.2. BoibpiTiie yueOHMKOB M3 hoH/1a OMOIMOTEKN NPOU3BOANTCA 10 IPUYHHAM:

e BETXOCTH ((PU3NUYECKUI U3HOC);
e YCTapesOoCTH IO CONEPIKAHUIO;
o yrepe (¢ yKkazaHueM KOHKPETHBIX OOCTOSTENILCTB YTEPH).

B axte 0 BLIOBITHH QUKCUPYIOTCS CBEICHUs 00 yueOHHKaX, NCKIOYAEMbIX TOJIBKO 10
OJAHOU TIPUYHHE.

4.3. Crincanue yueOHUKOB IPOBOIUTCS HE PeKe OJHOTO pasa B roJ. Ha Kax b B
crmcanus («BeTxueyn, «VCTapeBiine o COACPIKAHUIO», «Y TePAHHBIE YHTATEIAMU )



COCTABISIETCS AKT B 2-X YK3EMILIAPAX, KOTOPBIH IIOITHCHIBACTCA KOMUCCHEH U
YTBEPIKIAACTCA TUPEKTOPOM MIKOJIBL. OIMH SK3eMIUISpP aKTa XPaHUTCs B GHOImMoTeKe,
IPYTOi TIepeTaeTcs MO PACTIMCKY B OyXranTepuio, KoTopas MPOU3BOJUT CIIUCAHUE C
Gananca MIKOIH! YKa3aHHOW B aKTe CTOMMOCTH y4eOHMKOB. CIIMCAHHbIE TIO aKTy
YueOHUKY CIAIOTCA B COOTBETCTBYIOIIME OPraHU3AIMH 110 3arOTOBKE BTOPUIHOTO
CBIphs. JIeHbIM OT CHaYH Y4eOHMKOB BHOCATCS HA PACYCTHBIM CUET MIKOJBL.

4.4. BoiGpITHe yueOruKOB 13 QoHa 6MOIMOTEKH 0QOPMIACTCS aKTOM 00 UCKITIOUECHUH
¥ OTPaXKACTCs B KHATE CyMMAPHOTO yUeTa, a TAK/KE B KAPTOTEKE yUeTa yICOHUKOB.
BoIObITHE YUEOHBIX MATEPHATIOB BPEMECHHOTO XPAHCHHS ITPOU3BOIUTCS B KOHIIC
KAJICHIAPHOTO roj[a 110 aKTy ¢ YKa3aHHEM TIPUUMHBL! «MaTEpHall BPEMEHHOTO
XpaHCSHU.

4.5. AKTHI HA CITUCAHUE YUEOHUKOB BU3UPYIOTCA YICHAMHI KOMUCCHUH 11O COXPAHHOCTH
GOHI0B. 3aBU3MPOBAHHBIE AKTHI YTBEPXKIAIOTCSA JUPEKTOPOM IIKOJIBL.

4.6. CrivicaHHbIe 110 aKTy y4eOHUKY MOTYT OBITh UCIIOIB30BAHBL AJIA H3rOTOBJICHIU
JAUIAKTAYECKOT0 MaTepHaa, Ul PeCTaBPAIMOHHBIX paboT WK IePearoTCs
OpraHM3aIMsM M0 3ar0TOBKE BTOPCHIPhA. HacTh yICOHNKOB, HAXOAAIIMXCS B
YIIOBJIETBOPUTENBHOM COCTOSHHH, TIOCIIE CIIUCAHUA MOKET BBIIABATHCH 00yJaromuMcs
JUTSE TIOATOTOBKH K 9K3aMEHAM, MEPEAaBaThCs B yueOHble KaOUHETHI UM HCTIOJIB30BaHbI
A7 PEMOHTA APYTUX YYEOHUKOB.

4.7. XpaHeHue CIUCAHHBIX YIEOHUKOB BMECTE € ICHCTBYIOMIMMA 3aNPCIACTCA.

5. YyeT HTOroB ABHKeHHs1 610 1H0TedHOr0 hoHA

5.1. Utoru asuskenus (GOHIOB HOIBOAATCS B KHHTE CyMMApHOTO ydeTa OHOIHOTeTHOr0
donpa (MK APYroM PErucTpe CYMMApHOTO yI€Ta, IPUHATOM B OuOIMOTEKE) HA
OCHOBAHUH JIAHHBIX CYMMApHOT0 ydeTa O [OCTYINIEHHU 1 BhIOBITHI OKYMEHTOB.

5.2. ITorosble AaHHBIE UMEIOT YeThIpe 0053aTeIbHbBIX II0Ka3aTeNd: COCTOAIO0 Ha HAa4YaI0
ro/a, HOCTYIIHIIO 3a FOJl, BEIOBLIO 32 TOJI, COCTOUT Ha KOHELl roa. MITorospie HaHHBIC 110
3NIEKTPOHHBIM CETEBBIM YIANCHHBIM JOKYMEHTaM IPECTABIIAIOTCA CIICAYIOIHMH
TI0KA3aTeIIMH YYETHBIX ENHUIL: COCTOANO Ha HAYaJI0 Toja, OPOPMIIEHO B OCTYII B
TevyeHre ToJa, IOCTYII IIPEKPALIeH B TeUeHHe T0/Ia, COCTOUT Ha KOHEI roja.

6. IIpoBepKka HAIMYHSL JOKYMEeHTOB OubnoTeunHoro ponaa

6.1. O0g3aTeapHas HHBSHTApU3alns IPOBOAMATCA B CICAYIOIINX cay4dyaiax.

e IIpW CMCHC MaTCpUAIbHO OTBETCTBCHHOI'O JIMIIA,
e« IIpY BBIABJICHHNH (i)aK’I‘OB XUMICHUS WIK [I0PpYN JOKYMCHTOB,

« B Cllydae CTUXUHHOTO O€JCTBHS, IOKapa WK APYTUX Ype3BhIYAHBIX CUTYAIHH,
BBI3BAHHBIX OKCTPEMaIbHBIMU YCIOBUAMH,

« 1mpu nepenade Gonna OUOTHOTEKU UK €€ JACTH B aPCHAY;

o IIpU peOpradu3aliu H JIMKBH I alM OMOIMOTEKH.



Jlist IpoBeIeHUs IPOBEPOK JIUPEKTOPOM 00Pa30BaTENBHON OPraHHu3alui Ha3HAYAETCS
KOMMCCHS, B COCTAB KOMUCCHH JOJDKEH BXOJUTH IIPEACTaBUTENb OyXTranTepHH.

6.2. TIpoepxa (oHaa B IIIAHOBOM MOPAIKE OCYIIECTBISAETCS OIUH Pa3 B 5 JieT.

6.3. ITporepka Bcero GoH/Ia UM €0 YaCTHU 3aBEPIIAECTCST COCTABICHUEM aKTa O
pe3yabTaTax IMpOoBEJCHNS IPOBEPKU HAMYHA JOKYMEHTOB y4eOHOro Qonga u
IPUIOKEHUEM K HEMY CITHCKA JOKYMEHTOB, OTCYTCTBYIOIIUX 110 HEYCTAHOBICHHOH
IpUYHHE.

B axTe GMKCUpYIOTCS CBEACHUS O KOTUIECTBE:.

e JIOKYMEHTOB yueOHOTO (hOHAA MO JaHHBIM YYET4,
o JOKYMEHTOB, UIMEIOIIHUXCS B HAJIMYNU;

« JIOKyMEHTOB, OTCYTCTBYIOLIIMX B OMOIHOTEUHOM (DOHIE IO HEYCTAHOBICHHOM
MIPUYMHE.

B akTe TakKe YKa3pIBAIOTCS HOMEP U JlaTa akTa O IPOBEJACHUH NPeIBbIAYLIIEeN TPOBEPKH.
AKT C IPWIOKEHHEM CITIUCKA JIOKYMEHTOB, OTCYTCTBYIOLIMX 10 HEYCTAHOBICHHOM
NpUYKHE, TOANUCHIBACTCS MPECceIaTeNeM U YIeHaAMA KOMUCCHH U YTBEPKIACTCS
JUPEKTOPOM LIKOJIBL

6.4. TIpy BBISBICHUH B IIpOIIeCCe TIPOBEPKU (POHIA OTCYTCTBYIOIIUX JIOKYMCHTOB H
HEBO3MOKHOCTH YCTAHOBJIEHUS] BHHOBHBIX JIUI YOBITKH 110 HEOCTAYE CITUCHIBAIOTCS B
COOTBETCTBUH C JSHCTBYIOIIMM 3aKOHOAATENBECTBOM.

7. {esionpou3BOACTBO B OPranu3anuu yuera 6udauorevynoro gouaa

7.1. Opranusauus paboThl ¢ JOKYMEHTaMU 0 y4eTy OMOnuoTednoro pouaa
OCYIIECTBIISICTCSA 110 NPaBUIaM BEICHHS JEIIOTIPOU3BOACTBA.

7.2. OCHOBHBIE TOKYMEHTHI, B KOTOPBIX OCYLIECTBISETCSA YUeT, MOJJIeXaT TOCTOSHHOMY
XPAHEHHUIO KaK JOKYMEHTEI CTPOroil 0TueTHOCTH. 1I0CTOSIHHO, 10 TUKBUAALUN
OUOJIMOTEKH, XPAHSTCS. PETUCTPBI MHAMBUAYAIBHOIO ¥ CYMMAapHOTO y4eTa JOKYMECHTOB
oubnroreuHoro Gpoua (perucTpallMOHHbIC KHUIY, MHBCHTAPHbBIC KHUIY, KHUTH
CYMMApPHOr0 y4eTa, YYeTHBII KaTalor ¥ KaTaloru).

7.3. B COOTBETCTBUH C ITPaBUIAMU OPTraHU3alui rOCYIaPCTBEHHOTO apXUBHOIO €A
YCTAHABIMBAIOTCS CJIEAVIONIAE CPOKU XPAHEHHS JIOKYMEHTOB, 00€CTICUNBAIOINX YIET
¥ COXPAHHOCTH (DOHJIOB:

e  CONPOBOAUTEIBHBIC TOKYMEHTHI (HAKIAAHBIC, CUETA, OTIMCH, CITUCKH Ha
HOCTYIAOIIYIO TATEPATypy) — 3 ToAa;

e [IPUXOJHBIC aKTbl Ha JIUTCPATYPY, IOJIYUYCHHYIO feciuiaTHo Wik 0e3
COIIPOBOJIUTEC/IbHBIX JIOKYMCHTOB, — 3 roua,

« KHUTA yUeTa JIATEPaTyphl, yTEPSIHHON YNTATEIAMH M NPUHATON B3aMeH, — 3 roz1a;

e @KThl HA CITHCAHHE KHUI U ITCPHOAHYCCKUX H3AAHHH, YUCTHBIC KAPTOUKH,
KHUOKHbIE (QOPMyISIPhI CIIMCAHHBIX u3tanui — 10 jer.



7.4. Ilo ucTedeHnn CPOKOB XPAHCHUS YUCTHBIC JOKYMEHTHI IOUIEKAT YHUUTOKEHUIO B
YCTAHOBJICHHOM TTOPSIJIKE.

7.5. Jlo OKOHYaHMs OUePETHON MPOBEepKH (HOHIAA XPAHATCS aKThI O PE3yJIbTaTax
IPOBEJCHUS IPOBEPKU HAIUYMS TOKYMEHTOB Oubnuoreynoro Ghouaa.

8. O0ecneuenue cCOXpaHHOCTH OMOIMOTEIHOr0 POHAA MIKOJbHBIX Y1eOHUKOB

8.1. Coxpannocts dona 00CCIIEUMBACTCA CO3/TAHUEM OTITUMANIBHBIX YCTIOBHM
XpaHEHUA ¥ UCTIOJIb30BaHUs YICOHUKOB, a TAKKE OXPaHOW UX OT MOPYH U XUIIICHHH,
8.2. XpaHenue yueOHHUKOB OCYIIECTBISIETCS COTJIACHO AEHCTBYIOMUM MHCTPYKINAM 110
OXpaHe TPyAa U MOXKapHON 0E30MaCHOCTH.

8.3. oy yueOHUKOB PAcIioNaraeTcs U yUuThIBaeTCs OTAEIBHO OT OCHOBHOTO (POHJIA.
8.4. OTBETCTBEHHOCTH 32 OPraHU3AIUIO COXPAHHOCTH POHa YUeOHUKOB BO3JIaracTcs
Ha JUPEKTOpAa LIKOJIbI U 3aBEYIOIEr0 OMOIHOTEKOM.

8.5. OTBETCTBEHHOCTh 3a COCTOSHHE M COXPAHHOCTD BBIIAHHBIX YIeOHUKOB B TEUCHHE
yueOHOT0 rojla HecyT o0ydJaronuecs, monb3yromuecst 3TuM GougoM. OHM e, TIpH
HEeO0OXO0AUMOCTH, OCYIIECTBIIIIOT UX PEMOHT.

8.6. B ciyuae yrepu wim nopud yueOHHKA POJUTENHN (3aKOHHBIE IIPEJCTABUTEINN)
BO3MEIAIOT HAHECEHHBIN yIlepO B COOTBETCTBUH ¢ AEHCTBYIONIMM 3aKOHOAATEIBCTBOM.
8.7. B 1ensx KOHTPOJIS 32 COXPAaHHOCTBIO YUYEOHHUKOB 00yJaroluMucs 2 pasa B IOl
(cenTsOph U anpens) 6UOIMOTEKON TTPOBOAATCS] BBIOOPOYHBIE PENIBI IO POBEPKE
coctostHus yueOHnKoB. CBEIeHMS 0 pe3yibTaTax peiifa TOBOAATCS N0 KIACCHOIO
pyKOBOUTENS, IpU HeoOxoauMocTH A0 3aBy4a 110 YBP. I1o pesynsraTtam nposepku
COCTaBIIACTCS aKT.

8.8. Kpurepuu 110 IpoBepKe cOCTOSHUS YIeOHHUKOB:

o HAIMYHEe 3aIKCH O MPUHAICKHOCTH ydeOHHKa o0yJaromemycs;
+ HanM4Me BceX yueOHMKOB Ha MOMCHT MPOBEPKHU (COrJIACHO PACIHCAHHIO YPOKOB);
o Hamuuue o0JIOXKEK Ha yUyeOHUKAX;
« BHENIHMH BHJ yueOHHKA (OTCYTCTBUE IPSI3U, HAAIMUCEH, IOMATOCTEN, IIOPE3OB,
PBaHBIX CTPAHHUIL, OBPEKICHUIN IEPENIETOB B y4eOHUKAX);
e s 1 —4 xyaccoB - HAIMUME 3aKJIAI0K.
9. IIpaBuia MOIL30BAHUS YHeOHHMKAMH VISl 00Y4AIOIUXCH U PoAMTeIei

9.1. Obyuaroupecs KMEIOT NPABO NONYIaTh YIEOHHKH, IPELYCMOTPEHHBIC
00pazoBaTeaLHBIMHU IIPOrPAMMAMH IIKOJIEL, BO BPEMEHHOE MONIb30BAHUE U3 (POH/IA
Oubimoreky OCCIUIATHO.

9.2. YueOHUKM BLIIAIOTCS 00y4alomMMCs CPOKOM Ha OJMH T'OJl, HE3aBUCHMO OT TOTO,
Ha KaKoil cpok oOy4eHust OHH pacCUMTaHBl, 063 mpasa nepejadu 1 npoxaxu. Bozspar
yueOHMKOB TAPAHTHPYETCS POAUTEIAMH (3aKOHHBIMH IIPEICTABUTEIISIMH).

9.3. VuyeGHuKN MOryT ObITh BHIIAHBI KAK HOBBIE, TAK M HCIIOIb30BAHHbBIE paHEe.



[pobnembl HEXBATKY y4EOHUKOB PEIIAIOTCS Yepe3 0OMEeHHO-Pe3epPBHbIN (POH, IIKOI
paiiona (00J1aCTHOTO IICHTpA).

9.4. Oby9aronuecs JONAKHBI MOAMUCATE KAXKIBIH YIeOHUK, TTONYISHHBIH 13 QoHIa
IIKOJBHOH OMONMMoTeKN (YueOHBIH ToJ, haMUITus, UMs, KIIacc).

9.5. YueOHUK TOJDKEH UMETH JONOIHUTEIBHYIO ChEMHYIO OOIOKKY.

9.6. B yueOHuKax Henb3s MUCaTh, PUCOBATH, 3arU6aTh U BHIPHIBATH CTPAHUIIBI U T.JI.
9.7. Obyuatoniecs 00s3aHbI BO3BPAIIATh IKOJIBHBIC YUeOHUKY B OMIPSITHOM BHUJIE, TTO
HeoOXOIMMOCTH PEMOHTHPOBATD UX.

9.8. YueOHUKM JTOJUKHBI BO3BpAIlaTheA B OMOIMOTEKY B YCTAHOBICHHBIC CPOKH B KOHIIC
y4e0OHOTO T0/1a, A0 JETHUX KaHUKYIL.

9.9. Bemyckuuku (9,11 xnacco) o0s3aHbl pacCUUTATHCA ¢ OMOIMOTEKON O UCTEUSHUH
cpoka oOyueHHUs (10 TOMyUEHUs aTTecTara).

9.10. Obyuarouiuecs, BbIOBIBAIOIIME B T€UEHME YUEeOHOIO roja, 00s3aHbl CAaTh
yUeOHUKM TIepe/]] TIOTyYeHUEM JIOKYMEHTOB.

9.11. B cywae mop4u WK yTepu yueOHUKOB oOydatomuecs 00s3aHbl BO3MECTUTH UX
HOBBIMU WJIM PABHOICHHBIMH TI0 COTJIACOBAHUIO ¢ 3aBCAYIOIUM ONOIMOTEKOH.

9.12. OTBETCTBEHHOCTH 32 COXPAHHOCTH MOTYYEHHBIX MKOIBHEIX YUeOHUKOB HECYT KaK
o0yuJaroumecs, Tak U UX POAUTENH (3aKOHHBIE IIPEJACTABUTENH).

10. TpeboBanusi K HCHOJAb30BAHUIO M 00eCIeYeHUI0 COXPAHHOCTH Y1eOHNKOB

10.1. O6yuaromuecs 00s13aHBI OEPEKHO OTHOCUTHCS K yUeOHUKAM, HE JIOIYCKAaTh UX
3arps3HEeHUs U MOPYH, TPUBOASIIIUX K TOTepe NHQOPMALUH, YXYAIIAIOIINUX
ya000INTaEMOCT, YCIOBHS YTCHUA (TTOTEPS JIEMEHTOB H300paXeHus, IATHA,
[apaItiHbl, OTCYTCTBHUE OJHOM WK Ooliee CTpPaHHULL, CKICHBAHHE CTPAHUI[ U
MOBPEXKCHNUE TEKCTA MM WUOCTPALUH IPU pacKpbITUH, fedopmanus,
MOTPENAaHHOCTh OJIOKa UM MEpeIlIeTa).

10.2. Ipu ucmoap30BaHUN yueOHUKA IIEPBOTO I0J1a, OH AOJKEH OBITh CIaH B
IIKOJBHYIO OMOTHOTEKY B OTIINYHOM COCTOSTHMM: YHCTBIM, LIENIBIM, O€3 NOBPEXIACHUH U
HOTEPTOCTEH KOpeIka, YIJoB Ieperieta, 0e3 oTpbiBa IepeneTa oT 0JI0Ka.

10.3. IIpy uenonap3oBanun yIeOHUKA BTOPOTO-TPETHETO TOAa, OH JOJKEH OBITh CAAH B
HIKOJBHYIO OUOIHOTEKY B XOPOIIEM COCTOSHUM: YUCTHIM, LIEIBIM, JOIYCKAKOTCS
HEe3HAYNTEIbHBIC TIOBPEXKIEHNS: MOTYT OBITH HEMHOTO ITOTPENAHEl YTOIKHU TIepEIieTa,
KOpEIIOK (HO HE IOPBaH).

10.4. TIpu ucronb30BaHUY YICOHMKA YETHIPEX-IISATH JIET, OH JOJDKEH OBITh CIaH B
IIKOJBHYI0 OMOITHOTEKY B YAOBIETBOPUTEABHOM COCTOSHMHY, IIPHUTOHBIM TS
JaTpHEHIIEro HCHONb30BAHMA : YACTHIM, TOMYCKAeTCs HA/IPBIB Kopelka (He bosee 1 eM.
OT Kpasi) ¥ [eperuieTa B MECTe er0 COeIHHEHHUA ¢ OIOKOM.

10.5. Ipu ucrons30BaHue yaeOHUKA IECTH JIeT U Oollee, OH JIOIDKEH ObITh CllaH B
IIKONBHY OHOJHOTEKY B YIOBIETBOPUTEABHOM COCTOSHUM, TIPUTOTHBIM IS
NapHEHIIero HCnoIb30BaHMs . YHCTHIM, JOIyCKaeTCs HaJpHIB Kopemka (He onee 2-3
CM OT Kpas) U [epeIuieTa B MECTE €ro COEMHEHHS ¢ OJIOKOM.



10.6. Bce noBpexaeHus 10KHBI OBITH aKKYPATHO CKJICCHBI IPO3pauHON OyMaroi,
MO0 WIMPOKUM TIPO3PAYHBIM CKOTUEM.

11. OTBEeTCTBEHHOCTH YYACTHUKOB 00pa3oBaTeAbHOM XeATeAbHOCTH

11.1. IupexTop mIKoNBI HECET OTBETCTBEHHOCTD 34 OPTaHU3AIHNI0 PabOTHI 110
CBOCBPEMCHHOMY TOTIOJHEHUIO OMOTHOTEYHOTO HOH/AA IIKOIBHBIX YUCOHUKOB,
obecrnieyeHne 00yJalOMUXCs yUeOHHKaMH, YICOHBIMY ITOCOOUSIMHE, YIeOHO-
METOJUICCKUMU MaTepuanaMi, CpeJiCTBaMU OOYUCHHS ¥ BOCIIUTAHNUS.

11.2. 3amecTuTeNb AUPEKTOPA HIKONBI IO Y4eOHO-BOCIIUTATENILHOU padoTe Onpenesser
NoTpeOHOCTh IIKOJBI B y4eOHUKAaX, COOTBETCTBYIOIIUX IPOrpaMMaM O0y4YECHHUS,
OCYIIESCTBIAIOT KOHTPOJb 32 UCTIOIH30BAHUEM TIEAArOTHIECKUMH PabOTHUKaMH B XOZ€
00pa3oBaTenbHON ACITEILHOCTH YUCOHUKOB, YIEOHBIX TTOCOOUM 1 yueOHO-
METOMICCKIX MATEPUAJIOB B COOTBETCTBHU CO CIIMCKOM, ONPENEICHHBIM LIKOJIOH,
COBMECTHO ¢ YUHTCIISIMH U 3aBEYIOIIUM OMOIMOTEKOH OCYIIECTBIAET KOHTPOIb 32
BBITIOTHCHUEM O0YUaIONUXCs €AMHEIX TPeOOBAHUH I10 UCIIOIB30BAHUIO H COXPAHHOCTH
y4eOHUKOB.

11.3. KitaccHble pyKOBOIMUTENN HECYT OTBETCTBEHHOCTD 3a BOCIIUTAHUE Y
00y4aromuxcst 6epeXHOT0 OTHOLICHHA K y4eOHOI KHUre, 32 COCTOSIHIE YIEOHHUKOB U
yaIeOHBIX MTocoOHIA 00YyUaroIMXCcs CBOETO KJlacca B TeUEHUE yIeOHOro roja,
CBOEBPEMEHHYIO BbIIady (cAady) y9eOHUKOB, YUEHBIX H yI€OHO-METOINIECKUX
nocoOuit B ONOINOTEKY B COOTBETCTBHHU € I'Ppa)KOM, YTBEPKIACHHBIM AUPEKTOPOM
IIKOJIBI.

11.4. 3aBenyrommii OnOIMOTEKON HECET OTBETCTBEHHOCTD 3a JIOCTOBEPHOCTE
uadopmaluu 06 06ecriedeHHOCTH YueOHHKaMH, yIeOHBIMU TOCOOHAMH U y4eOHO-
METOJUYECKUMU MaTepragaMy 06ydalomMXcs KONk, 32 OPraHU3aLHI0 PabOTH]
OMOIMOTEKH 110 BbIJa4e W BO3BPATy YUeOHUKOB, Y4eOHBIX I0cOOUH U yueOHO-
METOINYECKUX MaTEPHAIOB 00YIAIOMINMHCSI, 38 COXPAHHOCTH OnbnnoredHoro GhoHaa
y4eOHOW TUTEPaTypHI.

11.5. Poaurenu (3aKOHHEBIC TIPEACTABUTENN ) O0YHAIOIUXCA HECYT OTBETCTBEHHOCTE 34
COXPAHHOCTE TOJTYYEHHBIX YIeOHUKOB, YUeOHBIX IIOCOOMH U yueOHO-METOANIECKUX
MATEPHAIOB ¥ BO3MEMIAIOT UX yTPaTy WM Nopdy OHOIHOTEKE MIKOIEL.

11.6. Obyuyaromuecs HECYT OTBETCTBEHHOCTD 3a COXPAHHOCTh y4eOHHUKOB, y4eOHBIX
nocobuii 1 y4eOHO-METOMIECKHX MAaTEPHANOB, MOMYYEeHHBIX U3 (OH/A IIKOIbHOM
OMOINOTEKH.

12. 3axaouuTeIbHbIC MOJOKEHUS

12.1. Hacrosiee Ilonosicenue o wkoibHoM 6ubauomeunom Gonoe, nopsoke e2o
popymuposanus, yiema, UCHOAb3I0BAHUA U ODecnedenlss COXPAHHOCU SBISICTCS
JIOKAJIGHBIM HOPMATHBHBIM aKTOM, IpUHUMaeTcs Ha Ilegarornyeckom CoBETE IIKOIBI U
yTBepkaaercs (b0 BBOANUTCS B JACHCTBHE) NPUKA30M JIUPEKTOPA OpraHU3aIuy,
OCYIIECTRIIONIEH 00pa30BaATENLHYIO A TeIbHOCTD.

12.2. Bce u3MeHeHus U JIONOIHEH s, BHOCUMBIE B Hacrosuee [Tonoxenue,



0(OpMIIAIOTCS B HTUCEMEHHOM (GOPME B COOTBETCTBUM JAEHCTBYIOIUM
3aKoHoarenscTBOM Poccuiickoit Dejrepatyu.

12.3. Honoocenue o bubauomeurnom gporoe oO6pazoBaTeIbHON Opranu3aiuu
NPUHUMACTCS Ha HEOIIpeleNIeHHbIN cpok. M3Mmenenus u monomuenus Kk [Tomnoxenuio
IIPUHUMAIOTCS B HOPSIKE, IipeayeMoTpennoM 11.12.1. macrosero ITonoxenus.
12.4. TMocne npunsitusa [onoxenus: (Wi U3MEHEHUN U JONOIHEHUNA OTAEIBHBIX
IIYHKTOB ¥ Pa3/Ic]IOB) B HOBOM PEaKIMK NPEIbLAYIIAs PEIaKIus aBTOMATHUCCKH
yTPAuMBAET CUITY.
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